GENERAL GUIDELINE TO SOCIAL AUDIT REQUIREMENTS (*)

Labor and personnel files for ALL workers are up to date including age proof for ALL workers.

No worker below 16 years old is in the factory. Also no worker under 18 years old is doing overtime
or hazardous job. (e.g. in contact with chemicals: glue).

There are signed labor contracts for ALL workers and these do NOT include illegal clauses such as
compulsory overtime, or monetary sanctions for workers.

ALL workers have valid work permit (if needed).

ALL workers get at least the minimum wage.

There are wage records for ALL workers and these receive wage slips.

There is Social Insurance registration for ALL workers.

There is no delayed payment of wages to workers or any form of wage withholdings.

No monetary fine of ANY kind is imposed to workers.

Time records cover ALL workers, are kept up to date, and are accurate.

Authentic records are ready to be presented to the auditors covering last 12 months. Please make
sure there is no attempt to manipulate records or other documents to show false information,
otherwise the factory will fail the audit due to falsification.

Freely elected worker representatives are present according to law.

There are no debts with public authorities or there is evidence of an agreement to pay them.
The company assesses risks and observes Health and Safety regulations.

Machines have security measures in place and electrical system is adequately revised.

There is adequate personal protective equipment (PPEs) for workers.

Fire alarm is functioning and signaled.

Factory is tidy and all preventive measures are observed (PPEs for workers, marked, sufficient and
easily accessible emergency exits, emergency plan, functional fire extinguishers, etc.). Emergency
exits and firefighting equipment is not obstructed by goods, materials or other items.

There is a designated area for the chemicals. There is secondary containment under the chemical
bins.

There is no attempt to give ANY kind of present to the auditor.

Relevant licenses are present: Business license, fire license, building structural safety certificate,
environmental license / permit.

(*) Please note this is a just a summary of some important requirements. It is fundamental that the
management is aware and follows ANY other legal and statutory requirement that affects their activity.
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SOSYAL DENETiIM GEREKSINIMLERi GENEL KILAVUZU (*)

Tum isciler icin 6zlik dosyalari, galisan tim iscilerin yaslarini beyan edecek sekilde, guncel
olmalidir.

16 yasindan kuiglik higbir isci fabrikada bulunmamalidir. Ayrica 18 yasin altindaki higbir is¢i fazla
mesai veya tehlikeli is yapmamalidir. (6rn: kimyasallarla temas: tutkal vb.).

Tum isciler icin karsilikliimzalanmis is s6zlesmeleri olmali ve bunlar zorunlu fazla mesai veya isgiler
icin parasal yaptirimlar gibi yasadisi hiikkiimleri ICERMEMELI.

Tum ¢ahisanlarin gegerli calisma izni vardir (gerektigi takdirde).

TUm ¢alisanlar en azindan asgari Ucreti alir.

Tum isciler icin Ucret kayitlari vardir ve isciler Gicret bordrolarini almaktadir.

Tum isciler igin Sosyal Sigorta kaydi vardir.

iscilere veya herhangi bir {icret stopajina iliskin gecikmis licret 6demesi yoktur.

iscilere HERHANGI bir tiir para cezasi verilmez.

Tum calisanlari icin calisma saatleri kayitlari guncel ve dogru olarak tutulmalidir.

Gergek kayitlar son 12 ayi kapsayan denetgilere sunulmaya hazirdir. Litfen yanhs bilgi géstermek
icin kayitlari veya diger belgeleri manipile etme girisiminde bulunmadiginizdan emin olun, aksi
takdirde fabrika tahrifat nedeniyle denetimde basarisiz olur.

Yasaya gore serbestce secilmis isci temsilcileri hazir bulunmalidir.

Kamu idareleri ile herhangi bir bor¢ olmamali veya bunlari 6demek igin bir anlasma olduguna dair
kanit olmalidir.

Sirket riskleri degerlendirir ve Saglik ve Glvenlik dizenlemelerine uyar.

Makinelerin giivenlik 6nlemleri alinmis ve elektrik sistemi yeterince revize edilmistir.

Calisanlar igin yeterli kisisel koruyucu ekipman (KKE) vardir.

Yangin alarmi ¢alisiyor ve sinyal veriyor olmalidir.

Fabrika dlzenli ve tim onleyici tedbirlere uyuluyor (isciler icin KKE'ler, isaretli, yeterli ve kolayca
erisilebilir acil ¢ikislar, acil durum plani, islevsel yangin sondiriiciiler, vb.). Acil ¢ikiglar ve yanginla
micadele ekipmanlari mallar, malzemeler veya diger nesneler tarafindan engellenmez.
Kimyasallar icin belirlenmis bir alan vardir. Kimyasal bidonlarin altinda ikincil muhafaza vardir.
Denetgiye HERHANGI bir hediye verme girisimi yoktur.

ilgili lisanslar mevcuttur: isletme lisansi, yangin lisansi, bina yapisal giivenlik sertifikasi, cevre
lisansi / izni.

(*) Bunun bazi 6nemli gereksinimlerin sadece bir 6zeti oldugunu liitfen unutmayin. Yénetimin legal
olarak kendi faaliyetlerini etkileyen HERHANGI diger yasal gereklilikleri izlemesi esastir.
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